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THE CIVIL SERVICE SCHEME
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PART 1l
THE SERVICE

The role of the Civil Service. . .-

Civil servants® duty to serve the Government.

Terms and conditions of service.

Appointments in the Civil Service.

Qualifications for appointment and promotion.

Notification of vacancies.

Persons not to be appointed in the Civil Service.

Approved establishment.

The appointing authorities responsibility.

Appointment principles.

G.N. No. 331 (contd.)

Complaints regarding appointments or recruitments.

Constitution and abolition of posts.

Termination of appointments,

Civil servants accountabiiity.

Relationship between a civil servant and his supervisor.

Relationship between political leader and civil servant.

Communtcation within the civil service.

The civil service working documents.

Performance Appraisal System.
Performance Coritract.

Tfaining and staff development.
Transfers.

Medical services.

Employers duty to protect the health of civil servants.

Leave.

Compensation for injuries or death.
Civil servants representation.

Grievances handling mechanism.
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PART IV
DISCIPLINE

A: General
Conduct of civil servants.
Civil servants integrity and behaviour
Confidentiality.

Political leader’s intervention.

B: Disciplinary Proceedings
Disciplinary authorities.
preliminary investigations.

Appeals.

PART V
__ RETIREMENT BENEFITS

Grant of retirement benefits.
Qualifications for terminal benefits.
Terminal benefits schiemes.

Age of retirement.

Duty to kewa recerds.
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G.N. No. 330 feontd)

This Service Scheme is made pursuant to section 7 {2) and 7
(3) (b) of the Public Service Act, 2002 (No.§ of 2802) and
each of thre clauses thercin shall be construed zs compli-
mentary to the Act, The Public Service Regulations 2063,
and the Pablic Seyvice Scheme, 2003.

THE CIVIL SERVICE SCHEMES, 2605

PART |
PRELIMINARY: PROVISIONS

1. This Scheme mzy be cited as the Civil Service Schesme, 2005 and ~ Citation
shall come into operation on the date of publication in the Gazerre.

2. This Scheme shall apply to and in respect of all civil servants. Applica-
tion
3. In this Scheme unless the context requires otherwise - Interpre-
' tation
".-t.t eH e ] .v‘ e Act: Act No.§
. "Act” means the Public Service Act; of 2002

.‘appellate authority” means a body or organ or a person empowered

. by the Act to decide upon civil servants® appeals;

“appellate authority” means 2 body or organ or a person empowered;

:“appointments” means recruitment of persons in the Civil Serviceand
shall include first appointments or appointments on promotion;

. “appointing authority™ means a body or organ or person empowered
by the Act to make appointments of publiz servants in the Civil
Service;

—approved Establishments” means the-establishment—of posts in the
Civil Service which there is provision in the approved budget.for
their establishment;

“authorised person” means a civil servant who is authorised in writing
in his organisation either generally or specifically to act on matters
of any specific kind or to perform any duty-or any responsibility;

“Chairman™ means a persont who has been appointed to the post of
Chairman of the Commission, the Chairman of the Independent
Department and any other person acting in the office of the
Chairman;

“Chief Executive Officers” means the Permanent Secretary, Deputy
Permanent Secretary. Head of Independent Departinent, Regional
Administrative Secretary, Director of Local Government Authority,
Clerk of the National Assembly. Director of Immigration Service
and Commissioner of Fire and Rescue Services:
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G.N. No. 331 (contd.)

“Chief Secretary” means a Public Servant appointed by the President
under section 4 of the Act 1o assist the President on the administra-
tion of the public service;

“civil service” is the executive and administrative body of public ser-

" vants employed by the Government other than those employed in
the local government service, teachers service, health service, fire
and rescue and immigration Service;

“civil service post” means a post in the civil service;

“Civil Service Scheme” means a government administrative legal doc-
ument or rules stipulating a formal or official order or way of doing
things for the purpose of enabling civil servants to serve the public
in an orderly and accountable manner,

“civil servant” means a person holding or acting in the civil service
office; “Code of Ethics and Conducts” means the Code of Ethics
and Conducts applicable to civil servants;

“Commission” means the Public Service Commission established by the Act,

Act No.9~ “criminal offence” means an offence chargeable in the criminal court
of 1985 as defined in the Criminal Procedures Act, 1985,

“department Or division” means an idzntified entity within the organ-
isational structure for management purposes, ;

“disciplinary authority” means any person vested with powers by the

—— Act to take disciplinary measures against any public servant and
includes any person to whom those pdwers‘tﬁf?been'delegated;

“disciplinary offence” means an offence which is specified in the Act
as warranting disciphinary proceedings;

“employer” means a person or organisation, in the civil service with
whom a civil servant entered into a contract of service and who is
responsible for the payment of salarics of such a civil servant;

“employee” means a person employed in the civil service,

“independent department” means a department of the Government
which is not under the direct control of the Ministry;

“[ ocal Government Authority” means the Local Government
Authority as defined in the Act; .

“Minister” means the Minister for the time being responsible for the
public service;

“public service™ means the system or organisation entrusted with the
responsibility of overseeing the provision of directly providing the
general public with what they need from the government a3 per-
missible by laws; and include the service in:

() the service in the civil sefviee; ™ =
384






















































